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August 2019 
 
Dear Parents and Students of the Rudyard Christian School,  
 
Welcome to the Rudyard Christian School and the 2019-2020 school year!  Some of 
you have been a part of the Rudyard Christian School family for a long time and we look 
forward to serving your family again this year.  Others of you are just joining our family 
and we are excited to welcome you to our school where we seek to serve and honor 
God in all aspects of school life.  The Rudyard Christian School Board and staff are 
thrilled to work with you to fulfill the purpose of the school.  Together, and with God’s 
assistance, we will work together, support one another, and learn from each other in an 
effort to provide our children with an exemplary Christian education that will guide them 
throughout their lives. 
 
Please take time to read this handbook thoroughly.  It lays out many details pertaining 
to your child(ren)’s life at school.  It also contains important information regarding the 
Rudyard Christian School’s policies and procedures, volunteer guidelines, fundraising, 
tuition, and fee schedule. 
 
Last year, the Rudyard Christian School underwent several, positive changes that 
impacted the school’s community.  One of the measures taken was the adoption of a 
theme verse.  Last year’s verse was about change and to continue with that, the Board 
and staff have chosen a verse about trust this year.  Trust in the Lord with all your 
heart and lean not on your own understanding; in all your ways submit to him, 
and he will make your paths straight.  Proverbs 3:5-6 (NIV)  As we settle into the 
changes of last year and start afresh with the upcoming school year, it is important to 
trust the Lord even if we do not understand why certain things may or may not happen.   
 
Students, by attending the Rudyard Christian School, you have become part of a 
tradition that expects your best.  Doing your best requires promptness, being prepared, 
careful listening during class instruction, faithful and careful completion of all class and 
home work, and asking for help when you don’t understand something.   
 
It is a pleasure to have you as a part of the Rudyard Christian School community.  If you 
ever have any questions, comments, suggestions or concerns you would like to discuss, 
please feel free to contact us at any time. 
 
In His Service,  
 
The Rudyard Christian School Board 
Laurie Morley, President 
Amber Tuzinowski, Vice President 
Aimee Rice, Treasurer 
Katie Rice, Secretary 
Cynthia English 
Carl Jensen 
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STATEMENT OF OUR BELIEFS 
 

It is our belief that God has made Himself known in the Bible and in the world that He 
created and now sustains and governs by His almighty power and unchanging law. 
 
We believe that the Bible teaches that God has established a special relationship and 
covenant with Christians.  By a saving faith in Jesus Christ as Savior and Lord, 
Christians participate in the special relationship with God in all aspects of their lives. 
 
We also believe that there is a close connection between this covenant relationship and 
the education of our children.  Christian parents bear the responsibility of instructing 
their children in God’s truth that touches every realm, sphere, and activity of life.  We 
believe that the Rudyard Christian School is an extension of Christian homes, and 
therefore, is dedicated to educating the children of Christian parents from this 
perspective. 
 

STATEMENT OF PURPOSE 
 

Our purpose is to confront students with the important realities of life so that they may 
learn how to evaluate them in the light of the eternal principles taught in the Bible.  At 
the Rudyard Christian School, we seek to uphold the discipline and values of the 
Christian home.  Students attending are required to obey rules that we believe are in 
harmony with rules found in well-ordered Christian homes.  The Rudyard Christian 
School is open to students from homes where Christ is honored. 
 
Our purpose is not to serve as an alternative to public schools, nor to serve those 
students whose parents are dissatisfied with the public schools.  We wish to be a school 
of “first choice” for those parents desiring to provide their children with a Christ-centered 
education.  If your basis for wishing to send your child to our school is because of 
difficulties experienced with another school, or if your child has special needs that 
require special attention, please re-examine your desire to send your child to our 
school. 
 

BASIS OF INSTRUCTION 
 

The basis of instruction for the Rudyard Christian School is to provide: 
1. A basic education for students at the elementary level. 
2. An education in an atmosphere of Christian love and discipline. 
3. A biblical focus not available in public schools. 
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RUDYARD CHRISTIAN SCHOOL BOARD 
 

The Rudyard Christian School Board is a group of six volunteers, elected by the 
Rudyard Christian School Society members.  In addition to the elected Board members, 
the school maintains its operations with a volunteer administrative assistant.  The Board 
for the current school year is; 
 
President:  Laurie Morley    Vice President:  Amber Tuzinowski 
Treasurer:  Aimee Rice    Secretary:  Katie Rice 
Cynthia English     Carl Jensen 
 
The volunteer administrative assistant is Stef Lubben.      

 
RUDYARD CHRISTIAN SCHOOL 2019-2020 ACADEMIC CALENDAR 

 
Refer to the Appendix A for calendar. 

 
Important Dates 
 
September 4th ......................................................................................... 1st Day of School 
September 6th ...................................................................... Summer Goals Rewards Day 
October 28 – November 1st ....................................... Parent/Teacher Conferences Week 
November 7th ............................................................................. End of 1st Marking Period 
November 28th- Dec. 1st ..................................................................... Thanksgiving Break 
December 5that 7pm ........................................................................... Christmas Program 
December 19th ................................................................................ Christmas Party in PM 
December 20th-January 1st ..................................................................... Christmas Break 
January 16th ............................................................................. End of 2nd Marking Period 
March 19th  ................................................................................ End of 3rd Marking Period 
March 23 – 26th  ........................................................ Parent/Teacher Conferences Week 
March 27th- April 3rd  ..................................................................................... Spring Break 
April 16th  ........................................................................................... Open House at 6pm 
May 25th  ................................................................................... No School, Memorial Day 
May 28th .................................................................................................. Last Day, ½ Day 

 
STUDENT LIFE 

 
General Expectations 
 
The Rudyard Christian School intends to maintain a Christian educational environment 
for its students.  A few simple rules apply: 

1. A student’s behavior must not be a problem for anyone else. 
2. Students must exercise behavior that is safe for themselves and others.  
3. If a student makes a poor choice, there will be an appropriate and fair 

consequence. 
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4. If a student causes a problem, he or she must be a part of the solution. 
 
School Rules 
 
1. The Rudyard Christian School has adopted a weapons and extreme behavior policy.  

The Rudyard Christian School Board reserves the right to permanently expel any 
student who possesses a dangerous weapon, commits arson or a violent crime on 
Rudyard Christian School property. 

2. No gum at school—before, during, or after. 
3. Personal electronic devices may not be used by students during the school day 

(8:00 a.m. to 3:20 p.m.) without permission. 
4. Teachers may not supply students with any medication (See Student Medication 

Policy, starting on page 22). 
5. Students are to be respectful and courteous to all teachers, aides, students, parents, 

and visitors in the building. 
6. Students are to be responsible with playground equipment.  If something is left 

outside, please take it inside even if you did not take it out. 
7. Students may use the gym equipment with permission. 
8. Students must be ready to begin class when the teacher is ready to begin. 
9. Students must listen carefully and follow instructions. 
10. Students must help keep classrooms, common areas, hallways, and the coat rooms 

clean. 
11. Students must always do their best. 
 
Dress Code 
 
There is not a specific dress code policy in effect.  The guidelines are very simple, 
however—please dress modestly and appropriately. 
 
Students are required to wear shoes throughout the school day.  Students are not 
permitted to walk around in socks or barefoot.  Furthermore, if a student is wearing 
slippers, the sole of the slipper must be hard.  Parents will be notified of students 
without appropriate footwear as it is a safety issue. 
 
Snack/Lunch 
 
Parents are required to provide students with a snack and lunch every day.  Microwaves 
will be provided for student usage.   
 
Due to the number of students with allergies, the sharing of lunches is discouraged. 
 
All students will eat their snacks and lunches in the school basement, not in the 
classrooms, hallways, coat rooms, or on the playground. 
 
 
 



8 
 

Class Schedules 
 

 Mrs. Hoolsema Mrs. Jensen Mrs. Eckola 
    

7:30 – 8:00am X Greet & Prep Greet & Prep 

8:00 – 8:15am X 
Pledges, Songs, 

Prayer 
(K – 8) 

Pledges, Songs, 
Prayer 
(K – 8) 

8:15 – 9:15am 
K & 1 Devotions 
with Mrs. Jensen  
then Math at 8:30 

with Mrs. Hoolsema 

K – 4 Devotions 
then Math with 

2–4 at 8:30 

7 - 8th Devotions 
then Math 

9:15 – 10:00am Reading 

3, 4 English, 
Spelling, 

Penmanship;  
2 Study Hall 

English 

10:00 – 10:30am Recess Recess Recess 

10:30 – 11:00am 
K & 1 Phonics & 

Spelling 
 
 

2 English/ 
Penmanship; 
3,4 Study Hall 

 

Science 

11:00 – 11:30am K & 1 Penmanship 2– 4 Reading Bible 

11:30 – 12:15pm 
K  Skill Activities;  

1st English; 
Story time / Rest 

2– 4 History / 
Science Literature 

12:15 – 1:15pm 
Lunch Coverage/ 
Personal Lunch 

Time 

Lunch Coverage/ 
Personal Lunch 

Time 

Lunch Coverage/ 
Personal Lunch 

Time 

1:15 – 1:45pm K – 1  Bible 
 

2nd Phonics & 
Spelling 

Study Hall (until 
1:35) 

1:45 – 2:10pm 1 & K Social studies 
/ Science 

2, 3, 4 Story Time/ 
Bible US History 

 Cleanup & Pack-up Cleanup & Pack-up Cleanup & Pack-up 

2:10 – 3:15pm 

M – Gym (2:45 – 
3:15) 
T- Chapel (3rd 
Tues.) 
W – Music (2:10 –
2:40) 
W –Spanish(2:45 – 
3:15) 
Th – Art (2:45 – 
3:15) 

M –Gym (2:45 – 
3:15) 
T – Chapel (3rd 
Tues.) 
W – Music (2:10 – 
2:40) 
W – Spanish (2:10 – 
3:15) 
Th –Art (2:45 – 
3:15) 

M – Gym (2:10 – 
2:40) 
T – Chapel (3rd 
Tues.) 
W – Spanish (2:10-
2:40) 
W – Music (2:45 – 
3:15) 
Th – Art (2:10 – 
2:40) 

      **Class schedules are subject to change. 
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Transportation 
 
Parents are required to provide transportation to and from school—there is no bussing 
available. 
 
Building Security 
 
We want our students and teachers to feel safe and secure in today’s world.  As such, it 
is important that the Board, staff, and parents work together on safety issues.  By doing 
so, students can respond with confidence and security to the precautions that are 
becoming increasingly necessary in our school. 
 
1. All entrances to the school will remain closed and locked during school hours. 
2. All visitors entering the building must identify themselves before being allowed to 

enter.  If a staff member does not recognize a visitor, the visitor will be asked for 
photograph identification. 

3. All visitors must sign in and sign out on the “Visitor Log” which will be located near 
the main entrance to the school. 

4. The Board is in the process of having exterior security cameras installed to help 
identify visitors. 

 
Safety Drills 
 
During the school year, the staff and students will be required to have the following 
safety drills: 

1. Fire Drills:  3—fall, winter, and spring 
2. Lockdown Drills: 2—fall and spring. 
3. Tornado Drill:  2—fall and spring 

 
Emergency School Closings 
 
1. The Rudyard Christian School will automatically close when the Rudyard Public 

Schools close for inclement weather.  If the Rudyard Public School closes for non-
weather related reasons, the Rudyard Christian School will remain in session. 

2. If the Rudyard Public School is delayed, then the Rudyard Christian School will also 
be delayed. 

3. School closings will be posted on the school’s webpage, sent via the RainedOut 
application, and announced over local television stations. 

4. Any school days that need to be made up because of inclement weather will be 
added to the end of the school year. 

 
Phone Usage 
 
Students may use the school telephone with teacher permission only. 
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Physical Exams 
 
All incoming kindergarten and transfer students must complete the “Medical Form” in 
the Enrollment Application.  Students must also undergo the appropriate vision and 
hearing screenings.  A copy of the student’s up-to-date immunizations must be provided 
to the school, unless an exemption applies.   
 
Conflict Resolution 
 
Occasionally there are conflicts or specific complaints.  Issues that can arise include, 
but are not limited to, student/student conflicts, student/staff conflicts, staff/Board 
conflicts, parent/staff conflicts, parent/Board conflicts, and parent/parent conflicts.  The 
proper channels for handling such concerns are based on Matthew 18:14-17. 
 
Please DO NOT: 

• Talk to another teacher or parent about it. 
• Go directly to an administrator without first discussing it with the teacher 

involved.  
 

Please DO: 
• Call the other person involved or make an appointment to meet at 

school to talk. 
• Be discreet about when and with whom you discuss the concern. 

 
If a conflict arises: 

1. Parents should first attempt to reach a solution directly with the person 
(teacher, board member, volunteer, and/or other staff) involved. 

2. Only after #1 has been done should the Volunteer Administrative Assistant be 
drawn into helping reach a solution.  Contact to the administrative assistant 
should be sent via USPS mail or via email to 
rudyardchristianschool@gmail.com and signed by the individual showing the 
concern.  Most likely, the first question you will answer is, “Have you 
discussed this with the other individual?”  The goal is to serve you by 
facilitating relationships.  You will be treated with respect since your concern-
simply because it exists-is authentic.  The administrative assistant will 
sincerely try not to polarize viewpoints or create an adversarial tone, but 
rather assist to work things out together in Christian love. 

3. Should a resolution still not be reached to your satisfaction, the administrative 
assistant should be asked to set up an appointment for you with the School 
Board.  Prior to a meeting with the Board, the concern should be placed in 
writing by the individual parent and be given to the President of the Board.  
The School Board will make the final decision. 

 
In conversations among parents, please encourage others to follow the proper channels 
so their concerns register accurately.  Remember also that the School Board should be 

mailto:rudyardchristianschool@gmail.com
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aware of the parents’ perceptions.  You are encouraged to share, by way of a phone 
call, note, or email, all positive and negative feedback to the School Board.    
 
Recess 
 
The Rudyard Christian School believes that recess is an important part of the children’s 
day.  To stay inside during a scheduled recess, a daily note from the parents will be 
required.  Generally, if a child is sick enough to stay in at recess time, the parents 
should consider keeping him/her home. 
 
Student Drop Off and Pick Up 
 
1. Students may be dropped off between 7:30 a.m. and 7:55 a.m.  Class instruction will 

promptly start at 8:00 a.m. 
2. Students may be picked up from the school no earlier than 3:20 p.m. 

a. Students will only be released to a parent or guardian.  If the parent would 
like to authorize another person to pick up their child, a release form must 
be completed.  If, at a later date, the parent would like to designate a 
person not included on the release form, an email must be sent granting 
permission to release the student to the new, unnamed person for a 
specific pick up only (meaning, unless that person is on the release form, 
an email will have to be sent every time that person picks up the student). 

b. In order to keep our children safe, a staff member or volunteer will ask for 
a photograph I.D. of the person picking the child up if they do not know 
who that person is.  The child will not be released if the person doesn’t 
have the appropriate identification.     

3. If someone other than the parent or guardian is picking up the child, the parents 
MUST communicate that to the staff.   

4. LATE PICK UP POLICY:  If a student is not picked up from the school by 3:30 p.m., 
then a fine of $50.00 will be charged for after-school care by 2 adults.  We 
understand that emergencies arise, so if you think you might be later than 3:30 p.m., 
please communicate that with the staff.  The Board reserves the right to waive the 
charge in certain/extreme situations. 

 
Cold Weather Policy 
 
Once the snow starts in winter, each student is required to bring the following items to 
school with them, and must do so until the snow melts: 

1. Hat; 
2. Gloves; 
3. Winter Coat; 
4. Snow Pants; and 
5. Winter Boots.   

 
If a student does not bring those items with them to school, they will still be required to 
go outside during recess and a parent will be notified.  If the student has to go inside for 
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safety reasons, the student will be expected to go inside, with supervision, and work 
quietly. 
 
School Programs 
 
An excellent school program requires commitment from the students, staff, and parents.  
Understanding these simple requirements will develop an excellent program where 
students can learn and grow. 

1. School programs are considered to be a part of the curriculum.  All 
scheduled evening performances are strongly encouraged.  If a parent finds 
it necessary for a student to miss a performance, the teacher should be 
informed as soon as possible.     

2. There are two school programs throughout the academic school year, which 
are noted on the academic calendar.  One program will be held at 
Christmas and the other program is in the spring.   

3. School programs will be organized and overseen by the teachers; however, 
parent or other volunteer involvement is welcomed and strongly 
encouraged.  Assistance is frequently needed for transportation to practices, 
assisting in costume dressing and/or changes, stage work, etc. 

 
ACADEMICS 

 
General 
 
 Teaching Staff for 2019 -2020 
 
  Kindergarten & 1st:  Mrs. Amy Hoolsema 
  2nd through 4th Grade: Mrs. Karilyn Jensen 
  5th through 8th Grade: Mrs. Nancy Eckola 
 
 Supply Lists 
 

1. Textbooks are supplied by the school.  Parents are responsible for the cost 
of consumable books. 

2. An initial supply list for each teacher is shared with parents in the summer 
before school begins.  After the Christmas Break, classroom supplies will be 
assessed and a second supply list may be sent to parents. 

3. Please be sure to check in periodically to see what personal supplies your 
child may be low on, i.e. markers, erasers, paper, etc. 

4. Please make sure to label items with the student’s first and last name. 
 

K – 8 CLASSROOM SUPPLY LIST 
 

• 2 or more rolls of paper towels 
• 4 reams of white printer/ copier paper per student 
• 2 or more boxes of Kleenex per student 
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• 1 package of toilet paper per student (Scott brand preferred due to 
plumbing) 

• 1 bottle or refill of non-antibacterial pump hand soap 
• 1 package of white board markers 

 
KINDERGARTEN & 1st SUPPLY LIST 

 
• Bible (not a picture or story bible; preferably a bible that the child can grow with) 
• 1 pocket folder 
• 1 package of washable broad-line markers (not thin or fine) 
• Scissors 
• Erasers 
• A pair of indoor shoes and a pair of outdoor shoes 

 
GRADES 2 – 4 SUPPLY LIST 

 
• Bible 
• 1 plastic pocket folder 
• 1 package of washable broad-line markers (not thin or fine) 
• Scissors 
• Erasers 
• 1 composition notebook 
• Pencil box for storage 
• A pair of indoor shoes and a pair of outdoor shoes 

 
GRADES 5 – 8 SUPPLY LIST 

 
• Bible 
• 1 pocket folder (plastic preferred) 
• Erasers 
• Pens (including a red pen) 
• 1-2 packages of wide-ruled filler notebook paper 
• 3x5 index/note cards 
• Small pencil box and/or a zip bag 
• Small calendar planner (for due dates on assignments) OR a mini spiral 

notebook 
• 3-ring binder (at least 1-inch in size) 
• Ear buds for private computer listening 
• Protractor (7th & 8th grade) 
• Compass (7th & 8th grade) 
• Texas Instruments TI30Xa calculator (7th & 8th grade) 
• Colored crate (milk type) for storage (not mini; fabric collapsible is preferred) 
• A pair of indoor shoes and a pair of outdoor shoes 
• Pad of graphing paper (optional) 
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• Mini stapler & staples (optional) 
• Thesaurus & pocket dictionary (optional) 
• Scissors/scotch tape/washable markers/colored pencils/glue sticks 

(optional) 
 
***NOTE: Students in these grade levels may need to bring in spiral 
notebooks, pocket folders, report covers, poster board, etc. throughout the 
school year as needed for various projects or for keeping more organized.  
Labeling personal items with the student’s name is a good idea.   

 
 FINE ARTS 
 

General music lessons and art classes are provided to all K – 8th grade 
students. 

 
 HOMEWORK EXPECTATIONS 
 

1. Teachers will assign homework to students who are unable to 
complete assignments during class time.  Homework will not be 
assigned for the sake of “busy work”.   

2. Students are responsible for the completion of assignments.  In 
general, only medical or family emergency excuses will be accepted.   

3. If a student consistently has homework assignments, parents should 
contact and/or meet with the child’s teacher. 

 
 STUDENT ASSESSMENTS 
 
 The teaching staff of the Rudyard Christian School has developed student 

assessments to help them determine individual and classroom instructional 
needs.  All students who are new to the school are required to take an 
assessment (entering kindergarten, transferring from a public school, 
transferring from home school, etc.)  Returning students may be required to 
take an assessment if the teacher determines it to be necessary.  Assessments 
will be administered as needed throughout the year to help the teachers assess 
a student’s educational mastery level and monitor his or her progress. 

 
 PARENT/TEACHER CONFERENCES 
 

There will be two scheduled parent/teacher conferences throughout the school 
year.  The dates for the conferences are noted on the academic calendar and 
an email will be sent out closer to the conference dates to schedule the 
conference time.  If you have to bring the student to school, please do not bring 
the student into the conference room with you—it is important for the teacher 
and parents to be able to talk candidly about the student’s performance. 
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 EDUCATIONAL SUPPORT SERVICES 
 

 At the Rudyard Christian School, we recognize that each student has individual 
strengths, abilities, and areas of need related to academic progress.  The 
Rudyard Christian School is able to provide some supplemental services 
provided through Title I, Part A (commonly referred to as “Title I”) of the 
Elementary and Secondary Education Act from the U.S. Department of 
Education.  For more information on these services, please talk to your child’s 
teacher. 

 
ATTENDANCE 

 
The Rudyard Christian School operates on a 4-day school week, Monday through 
Thursday, with exceptions involving make-up days.  As such, families are encouraged 
to make appointments on Fridays and are encouraged to plan family activities during 
scheduled school vacations. 
 
Excused and Unexcused Absences 
 

1. An absence will be excused if one of the following apply: 
a. Medical Illness*; 
b. Family Emergency; 
c. Death; 
d. Pre-approved vacation time; or 
e. Doctor, dentist, or other required appointment. 

2. An absence will be unexcused unless it is one of the reasons above (1a-1e). 
3. A child who has an unexcused absence on a half day of school will be 

considered to have an unexcused absence for a full day. 
4. Three (3) unexcused tardies (the student is late to class) will equate to one 

(1) unexcused absence. 
5. Truancy (unexcused absences or excessive absences) will result in the 

following steps, in accordance with the Chippewa County Truancy Protocol: 
a. Three (3) unexcused absences:  parent(s)/guardian(s) will be notified 

by phone. 
b. Six (6) absences:  parent(s)/(guardians) will be contact regarding the 

excess absences and to discuss the attendance policy, the Chippewa 
County Truancy Protocol, and the consequences if the student 
continues to be absent from school. 

c. Nine (9) absences:  parent(s)/guardian(s) will be contacted to discuss 
the student’s ongoing attendance issue.  If the parent/guardian cannot 
be contacted by phone, a restricted certified letter will be mailed, along 
with a copy of the school’s attendance policy, student’s attendance 
record and the Chippewa County Truancy Protocol. 

d. Twelve (12) absences:  An attendance-planning meeting will be held at 
the school.  The student and parent(s)/guardian(s) will be required to 
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attend this meeting.  Failure to attend the meeting will result in a 
complaint being filed with the Chippewa County Prosecutor’s Office. 

e. Further absences:  A complaint will be forwarded to the Chippewa 
County Prosecutor’s Office. 

f. Twenty (20) excused, unexcused, or questionable absences: retention 
will be recommended for the child. 

 
Parent’s Responsibility 
 

1. It is expected that the parent(s)/guardian(s) will notify the teaching staff of 
absences by students and that the parent(s)/guardian(s) will have the students to 
school on time.  Failure to notify the staff will be referred to the Board as 
necessary. 

2. The classroom teacher will need a written note, email, or phone call explaining 
the reason of the absence.  The email or note must be given, or phone call must 
be made, to the classroom teacher within one week of the child returning to 
school in order to be considered excused. 

3. An illness resulting in five (5) or more days will need to be accompanied by a 
doctor’s note in order to be excused.  

4. When your child is absent for more than one (1) day, it is YOUR responsibility to 
pick up your child’s homework and ensure it is completed and returned within 
seven (7) days. 

 
**Please remember, if your child(ren) have been sick, be sure he/she is fever 
free for 24 hours without medication before returning to school. 

 
DISCIPLINE 

 
Philosophy 
 
In an effort to create an environment which promotes effective learning, and in keeping 
with our duty as Christian parents to bring our children up with a sense of Christian 
responsibility, occasionally it becomes necessary to apply discipline.  The adoption of 
this policy represents an effort to create a policy of “biblical counseling” by disciplining 
the child individually, but also demonstrating grace.  The policy is fair and consistent, 
yet flexible enough to address each situation accordingly. 
 
Discipline Goals 
 

1. To help students learn self-discipline and how to act as a Christian in a 
social/academic setting. 

2. To help assure all students in our school of an environment in which they can 
feel safe and are built up by all members of the body of Christ.   

3. To help students develop responsibility for their own work and behavior. 
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Examples of Unacceptable Behavior 
 
The following is a list of some examples of unacceptable.  This list is not exhaustive. 
 

1. Failure to follow directions/instructions. 
2. Talking disrespectfully to anyone, including teachers, volunteers, parents, and 

other students. 
3. Disobeying school rules. 
4. Lying, cheating, stealing. 
5. Swearing, foul language, using the Lord’s name in vain. 
6. Fighting, hurting another person by kicking or hitting. 
7. Bullying. 
8. Intentionally damaging school property. 
9. Failure to give effort in school work. 
10. Inappropriate recess behavior. 

 
Procedures 
 
It is the Board’s desire to encourage our children to act in a manner that is pleasing to 
our Lord.  Discipline is at the discretion of the teachers/aides who will determine age 
appropriate consequences that fit the transgression.  In most cases, the student may be 
given a warning, receive a fifteen (15) minute recess detention, and/or be counseled by 
the teacher/aide.  In all cases, the parent will be notified via telephone, email, or letter if 
a student is disciplined and why. 
 
In the case of a serious action committed by a student, no warnings may be given and 
consequences will follow immediately.  A permanent misbehavior record may be 
documented and placed in the child’s permanent academic file explaining the actions 
and consequences of the child’s behavior.  If the child’s actions are such that a more 
severe form of discipline becomes necessary, a parent may be notified to remove their 
child from school for the remainder of the day. 
 
In extreme cases where the student has not responded to the previously applied 
discipline or the student’s actions severely disrupt the school, a suspension may be 
imposed.  This may be done only with approval of the majority of the School Board.  If a 
child is required to serve a suspension, the student shall receive a failing grade for all 
tests and quizzes.  Homework shall still receive a grade. 
   

OTHER POLICIES 
 
Admission 
 
Application for admission to the Rudyard Christian School is done through a paper 
application.  The application can be found in this handbook as Appendix H or by 
contacting the school’s administrative assistant.   
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When the application has been received and the information reviewed, the family will be 
notified of the acceptance and tuition rate.  Parents of potential new students will be 
required to meet with the School Board prior to acceptance at the school.  The purpose 
of the interview is two-fold; first, to allow the Board to assess the parent’s motives and 
expectations; second, to allow the Board to inform the parents of their duties and 
responsibilities that the Board is placing on them, should their child be accepted. 
  
A student is officially enrolled when the application is completed, the Board has 
approved the application, and a payment of 10% of the student’s tuition has been 
received.  If there is a need for tuition assistance, please contact the school’s 
administrative assistant for more information. 
 
For transfer students, all necessary health records, immunizations records, academic 
records, etc. will be requested from the previous school.   
 
The Rudyard Christian School admits students of any race, color, national and ethnic 
background to all of the rights, privileges, programs, and activities generally made 
available to students at the school.  The school does not discriminate on the basis of 
race, color, sex, national and ethnic background in administration of its educational 
policies or other school-administered programs. 
 
The Board reserves the right to refuse acceptance of any child to the Rudyard Christian 
School. 
 
Enrollment 
 
To enroll children at the Rudyard Christian School, parents must read this policy and 
agree to abide by its provisions. 

1. Re-enrollment for the next school year should occur at the fall Parent Meeting 
or within one week following the meeting.  This is done to help with the 
planning process for the upcoming school year. 

2. It is required that 10% of tuition is to be paid no later than 2 weeks before 
school starts.  If the tuition is not paid, your child(ren) may not be able to start 
school on time.  If there is a need for tuition assistance, please contact the 
school’s administrative assistant for more information. 

3. A student is officially enrolled when the application is completed, the Board 
has approved the application (for new students), and a payment of 10% of the 
student’s tuition has been received.  If there is a need for tuition assistance, 
please contact the school’s administrative assistant for more information. 

 
“2 Adult” Policy 
There must be at least 2 adults in the building before, during, and after school until all 
children are picked up. 
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911 Policy 
 
A protocol for emergent situations (fire evacuation, bomb threats, immediate extreme 
weather events) and general security has been created and is located by the entrances 
and exits to the school.  The information is updated and on file with Chippewa County 
Central Dispatch.  Please review the protocols for more information. 
 
Active Shooter Policy 
 
The Rudyard Christian School Board is currently working with Michigan State Troopers 
on creating a protocol to assist administration and staff so that they can effectively 
handle an active shooter situation. 
 
Anti-Bullying Policy 
 
The Rudyard Christian School is currently writing an anti-bullying policy and will 
distribute it via email when completed.   
 
Cleaning Policy 
 
Each family of enrolled students will be assigned cleaning dates for the current school 
year.  Cleaning the school earns a credit of $50.00 per cleaning if the checklist is 
completed.  Cleanings should take approximately 4 hours per week.  If you are 
assigned a cleaning and can’t do it, it is your responsibility to find a replacement to 
switch with you from the “Approved Cleaners” list.  If you do not clean the school for a 
date you are assigned, you can either clean the school immediately OR have a $50 fee 
added to your account to pay for someone else to clean.   
 
All persons who clean the school must completed asbestos awareness required by law. 
 
Employee and Student Dignity Policy 
 
Rudyard Christian School intends to provide its employees and students an 
environment that is free of offensive kinds of behavior.  Conduct, intentional or 
unintentional, that subjects another person to unwanted attention, comments, or actions 
because of race, age, sex, physical characteristic or disability, robs the person of 
dignity, and is not permitted.    
 
Rudyard Christian School does not condone or allow harassment of any kind to anyone, 
whether engaged in by employees, administrators, supervisors, volunteers, students, or 
other persons who may be present in the school. 
 
Any person who believes he or she has been the subject of harassment should report it 
immediately to an appropriate superior.  Students may report to a teacher, aide, or 
administrator.  Employees may report to the administrative assistant or Board.  Each 
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report will be given serious consideration and investigated thoroughly.  Appropriate 
action will be taken to eliminate such harassment. 
 
All reports of harassment and subsequent investigations will be handled discreetly to 
avoid embarrassment of the person making the report.   
 
Any person who is determined to have violated this policy will be subject to corrective 
action and discipline, including the possibility of termination (for employees) or 
expulsion (for students). 
 
Field Trips 
 
Field Trips are academic activities that are held off of school grounds.  There are also 
other trips that are part of the school’s co-curricular and fundraising programs.   

A. No student may participate in any school-sponsored trip without parental 
consent—a form will be sent home with the student and an email will be sent 
to the parents with the form attached.   

B. If the student requires a booster seat, the parent or guardian is responsible 
for providing one in accordance to State law. 

C. During field trips, students will be assigned to an adult and that adult with be 
responsible for the student from the time they leave the school until the time 
they return to the school. 

D. Students are required to wear school designated shirts on all field trips. 
E. If a student does not have permission to participate in the field trip, the 

student should remain at home that day or picked up by a parent/guardian 
prior to the time of the field trip. 

F. Attendance and behavior rules apply to all field trips. 
G. The teachers are responsible of planning the field trips—parents are 

encouraged to help.   
 
Indoor Shoe Policy 
 
Students are required to have indoor and outdoor shoes, which are listed on the supply 
list.  This policy serves three purposes: 

1. It promotes safety for students by making sure parents are sending their child 
with appropriate shoes to play outdoors and in the woods in; 

2. It insures that all students are prepared for gym class by having appropriate 
footwear; and 

3. It helps keep the school clean and dry. 
 
Indoor shoes should be labeled with the student’s name as they should be left at school 
and stored in the coat room. 
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Internet Usage 
 
The students may be allowed to access the Internet from the student’s classroom.  Use 
of the internet and the sites that are visited are monitored by the school staff.  Visiting 
inappropriate sites on the Internet may cause a loss of all Internet privileges at school. 
 
Students are expected to observe the following guidelines for Internet use: 

1. Students are responsible for their own behavior on school computers.  
General school rules for behavior apply. 

2. The Internet is provided for students to support research and their education.  
Access is a privilege, not a right.   

3. Inappropriate use includes, but is not limited to:  intentionally damaging 
computers, attempting to download anything to the computer without the 
teacher’s permission, printing without the teacher’s permission, consistently 
not listening to the teacher’s instructions, and attempting to access 
inappropriate sites. 

 
Photographs and Video 
 
The Rudyard Christian School communicates with parents, grandparents, and other 
community members who support our school.  This communication may be in the form 
of email, newsletter, postings on the school’s website, and displays at the school and 
the Christian Reformed Church.  We like to use photographs or video in these 
communications because we believe that parents and school supporters enjoying 
seeing the students engaging in the classroom and in other school activities.   
 
The Rudyard Christian School requests that parents read and indicate on the 
photo/video release form whether they consent to use images of their child(ren) for the 
purposes described above.  If you object, please indication your objection on the 
release form.  The release form must be completed annually.   
 
The release forms are maintained in the child’s educational record and the consent 
information is logged on a list available to all applicable staff to indicate which children 
are permitted to be photographed and which children are not. 
 
Photographs may be taken by teachers, volunteers, parents, other students, or a 
designee approved by the School Board.   
 
Once photographs are taken, the administrative administrator or website 
administrator(s) will review the photograph(s) and compare it/them to the 
photograph/video log to determine if parental consent has been provided.  If consent 
has been provided, then the photographs may be posted or printed for others to view.  
We will not use your child’s photograph as the school’s cover page or any other page 
that is generally available to the public unless we request and obtain your separate 
consent. 
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School Store 
 
As a means of rewarding students for various achievements, the school has a store that 
students can select prizes from.  The school greatly appreciates any donations from 
families, friends, and supporters of the school.  Small trinkets such as erasers, 
sunglasses, toy cars, art supplies, and religious items are examples of acceptable 
donations.  Specific monetary donations earmarked for the store can also be made.  
 
Social Media and School Website 
 
At the Rudyard Christian School, teachers, staff, parents, and other school community 
members use social media (websites, Facebook, Twitter, blogs, etc.) as a way to 
connect with others, share educational resources, enhance the classroom experience, 
update others with information regarding education and personal experiences, to 
provide information, and to network within and outside of the school community.  While 
social networking is convenient, fun, and valuable, there are some risks that we need to 
keep in mind when using these tools.  In the social media world, the lines are often 
blurred as to what is private and public, professional and personal.   
 
Social media refers to online tools and services that allow any Internet user to create 
and publish content.  Many of these sites use personal profiles where users post 
personal information about themselves.  Social media allows those with common 
interests to share content easily, expanding the reach of their ideas and work.   
 
Below are guidelines to follow when members of the school community (Board 
members, administrators, staff, and volunteers) are representing the Rudyard Christian 
School in social media spaces, regardless of whether these are considered professional 
or personal spaces. 

1. Use good judgment. 
a. We expect good judgment in all situations.  Behave in a way that will 

make you and others proud and will reflect well on the school. 
b. Regardless of your privacy settings, assume that any or all of the 

information you have shared on your social network is public 
information. 

2. Be respectful. 
a. Always treat others in a considerate, respectful, and polite manner. 

3. Be responsible and ethical. 
a. Because you represent the school, please stick to only discussing 

school-related matters that are within your area of responsibility. 
b. Adults should be open about their affiliation with the school and the 

role/position they hold. 
c. Share and interact in a way that will enhance your reputation, the 

reputation of others, and the reputation of the school, rather than 
damaging it. 

4. Be a good listener. 
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a. One of the biggest benefits to social media is that it gives others 
another way to talk to you, ask questions, directly, and share feedback. 

b. Be responsive to others when conversing online.  Provide answers, 
thank people for their comments, ask for further feedback, etc. 

5. Be accurate and appropriate. 
a. Check all work for proper use of grammar and spelling before posting. 
b. A large part of the benefits of using social media is the sharing of 

useful, interesting, and relevant content or the sharing of links to useful 
resources.  However, never repost a link without looking at the content 
first. 

6. If you don’t get something right, make sure to correct any mistake 
immediately and make it known what you have done to fix the mistake. 

a. Apologize for the mistake, if necessary. 
b. If it is a major mistake (i.e., revealing private or confidential 

information), please let the school administrator or Board know 
immediately so the school can take appropriate steps to minimize the 
damage it may cause. 

7. Be confidential. 
a. Do not publish, post, repost, or release information that is considered 

confidential or private.  Online “conversations” are never private. 
b. Use caution when asked to share personal, identifying information 

about yourself on any website. 
c. When talking about field trips or the day’s activities: 

i. Do not post details (travel itineraries, exact times, and exact 
locations. 

ii. Do not post about activities until after the fact; avoid saying what 
you will be doing in the future. 

8. Respect personal and private information. 
a. Never share, post, repost, or release personal information of students, 

parents, staff, administrators, or colleagues online. 
b. It is preferred that the name(s) of students not be used on social media 

posts, however, if it is necessary, then please only use the student’s 
first name.   

9. Post images with care. 
a. Respect brand, trademark, copyright information, and/or images of the 

school. 
b. Do not caption photos with the names of current students. 
c. Do not post photos of students who are on the “Do Not Photo” list.  If a 

post is submitted and a child on the list is in a photo, the social media 
administrators will not publish the photo to the school page. 

 
The School’s website is:  rudyardchristianschool.org.  The website will be the 
school’s internet presence and should be checked frequently for information, events, 
and forms.  The school’s current Facebook page will no longer be used and all 
members should create a website account. 
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Student Medication 
 

A. Prescription and Non-Prescription Medication 
1. If a student is required to take any type of medication during school hours, 

a parent or guardian of that student must administer the medication.  
Other than bandaging of minor cuts, bruises and burns, teachers are not 
permitted to administer medication, except in emergent situations.  In the 
event that a parent or guardian is unavailable, then it is the parent’s 
responsibility to designate another party to administer the medication and 
make arrangements with the child’s teacher.   

B. Emergency Medication 
1. Students who may require administration of an emergency medication 

may have such medication identified as such, stored in the most 
appropriate location, and administered in accordance with this policy. 

2. In the event of an emergent situation, school staff will administer the 
medication in compliance with the instructions of a physician (as indicated 
on the medication’s label) and the regulations that follow.  All instructions 
must be clearly set forth on the prescription label and request form.   

3. Written instructions, on a form provided by the school, signed by a parent 
or guardian and physician, will be required and will include: 
a. Student’s name, date of birth, and school; 
b. Name of medication; 
c. Specific time(s) and dose(s) to be given at school; 
d. Length of time, date to date; 
e. Possible side effects, if known; 
f. Restrictions; 
g. Physician’s name and his/her signature, and a telephone number 

where the physician can be contacted; and 
h. Parent’s name, permission, and signature. 

4. The school staff will: 
b. Inform other teachers and designated volunteers of the medication; 
c. Keep a record of the administration of the medication; and 
d. Return unused medication only to the parents or guardians. 

5. The parent or guardian is responsible for transporting medication to and 
from school.  Students may not bring in or carry home medication.  In the 
event that unused medication is not claimed by the parent or guardian, the 
school’s administrator will appropriately dispose of the medication. 

6. All medication shall be clearly identified on the outside of the vial or 
package.  No medication, prescription or non-prescription, should be kept 
in student desks, on their person, or in their belongings. 

7. In the event medications are sent to school in students’ pockets or bags, 
the medication will be confiscated by school personnel and held until a 
parent or guardian has the opportunity to claim it. 

C. Non-Prescription Medication 
1. , NO medication including pain relief tablets/syrup, cold tablets/syrup, 

etc. shall be administered to students.  
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D. A copy of this policy is to be given to parents or guardians who may require 
that emergency medication be administered to their children in the schools. 

E. If a student’s doctor insists, for the safety of the student, he or she self-
possess and/or self-administer medication, the school must receive the 
instructions in writing from the doctor and the permission/request form from 
the parent or guardian. 

 
Wellness 
 
If your child(ren) has been sick, be sure he/she/they are fever free for 24 hours 
WITHOUT medication before returning to school. 

 
PARENT INVOLVEMENT/ VOLUNTEER GUIDELINES 

 
Volunteers provide support to the students, staff, and Board in many different ways.  
The Board and staff appreciate each volunteer’s contribution of time and energy.   
 
Guidelines include: 

1. All school volunteers will need to be approved by the Board after a 
background check through the Central Registry.  This check must be 
completed annually. 

2. Volunteers who drive to and  from school events must complete the school’s 
Driver Release Form (Appendix F) and Chaperone Guidelines (if 
chaperoning; Appendix G). 

3. While parents may not volunteer to lead a class if they have younger children 
that they have to bring with them, parents are STRONGLY encouraged to 
participate in field trips and can bring younger siblings along (it is the parent’s 
responsibility to supervise siblings and the school is not liable for any injuries 
that may occur.) 

 
 

FUNDRAISING 
Purpose 
 
The Rudyard Christian School hosts a number of fundraising events throughout the 
year.  The purpose of these events is to raise money for our school so that the staff can 
be paid and the school can remain operational.  It is crucial that our fundraising events 
are successful so events are constantly evaluated and adjusted when necessary.  The 
Board is always open to hearing new ideas on how to raise funds for the school. 
 
In addition to the fundraisers listed below, the school also participates in Box Tops for 
Education, Card Sales at the Christian Reformed Church, and Our Family Labels for 
Education.   
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2019-2020 Rudyard Christian School Fundraiser Calendar 
 

MONTH/ DATE FUNDRAISER 
  

August 25 –Sept 1 Ice Cream Booth at the Chippewa County Fair 
September Harvest Sale  

October Chili Supper & Pumpkin Carving Contest 
November  
December Read-a-thon & Christmas Trees 
January  
February   

March Bowl-a-thon 
April  
May Newsletter 
June Scrap Metal Drive 
July Scrap Metal Drive 

 
TUITION AND FEE SCHEDULE 

 
Tuition Rates 
 
The annual tuition rates for the 2019-2020 academic year are as follows: 
 
    1 Child    2 Children  3 Children 
 
 Tuition  $2,800.00    $3,800.00  $4,400.00 
 
Book Fees 
 
Parents will be responsible for the cost of consumable curriculum books.  This fee will 
be calculated per student and the fee will be added to the total tuition cost.     
 
Fee Schedule 
 
It is required that 10% of tuition is to be paid no later than 2 weeks before school starts.  
If the tuition are not paid, your child(ren) may not be able to start school on time. 
 
10% of the remaining tuition is required to be paid by the 15th of each month.  You may 
pay more at any time.  Please remember that in order to keep the school operating and 
the teachers paid, the school must receive a tuition payment every month unless paid in 
advance.  
 
Tuition MUST be paid in full by August of the completed year or your child will not be 
permitted to attend for the upcoming year unless approved by the Board.  Tuition that is 
outstanding after your child(ren) no longer attend(s) the Rudyard Christian School is 
subject to a monthly service charge of 1 ½ %. 
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If for whatever reason you are unable to pay the minimum 10% payment because you 
are experiencing a hardship, please talk to the school administrator for assistance.  The 
Board understands that life happens and things come up—communicating with us and 
making alternative arrangements is imperative so that we can work together to insure 
that every child continues to receive a Christian education regardless of the parents’ 
ability to pay. 
 
How to Pay 
 
Please remit your tuition payment by: 

1. Placing your payment in the Treasurer’s Box in the basement of the school; 
OR 

2. Mailing your payment to: 
  

Rudyard Christian School 
C/O Aimee Rice 

10702 W. 17 Mile Rd. 
Rudyard, MI 49780 

 
Methods of Tuition Reduction 
 
There are various ways for families to reduce the total tuition rate. 

1. Scholarships for Demonstrated Hardship (see administrator for details) 
2. SCRIP  

a. A program in which families can purchase gift cards to various stores 
and restaurants.  A percentage of the purchase price is credited to the 
tuition balance. 

3. Earn Back Hours 
a. Earn up to $500.00 off of tuition at a rate of $10.00/hour. 
b. Approved Earn Back Hour Activities:  

i. Helping with parties and programs; 
ii. Driving when needed; 
iii. Mowing the lawn; 
iv. Plowing the snow and shoveling; 
v. “Cleaning Bee” before school starts (need asbestos training); 
vi. Painting as needed (playground equipment, walls; need 

asbestos training); 
vii. Volunteering at school; 
viii. Maintenance or repairs (need asbestos training); 
ix. Participating in fundraising events; and 
x. Any other activity approved by the School Board. 

c. Turn back “Earn Back Hours” into the Treasurer’s Box or send an 
email to the school’s email address. 

 


